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Day 2 - Planning 
 
Having a study plan will help you focus on the task at hand; rather than sitting 
there staring into space or thinking about the next party or new trainers. 
Planning ahead and sticking to the plan is the No. 1 tip for successful exam 
results. 
 
To help you put your study plan together we have provided the following tips: 
 
Set out your goal – what is it you are going to study? 

- Are you planning a study project for an exam 
- Are you brainstorming for an essay 
- Are you planning for the entire terms coursework 
- What are the sub-activities 
- Avoid studying different subjects at the same time 

 
Set out the amount of time you are going to study for each day and commit to it 

- This will be different for each person. Think about the time you stay 
focused on things that you have enjoyed learning. Is it two hours, one 
hour or something else? You need to make sure that when you study 
you are actually studying; you’re not thinking about the next Xbox/PS2 
game or your next party with your mates or You Tube…. You get what 
we mean 

- Set out a number of study sessions in a day with breaks if this helps 
you focus  

 
Set out your breaks 

- It is a well-known fact that people can only concentrate for a certain 
length of time 

- If you are unsure of how long your concentration span is then 
experiment to see what works best for you – time of day, where, how 
long for 

- Your break should be away from your study area 
 
Set aside a specific space for studying 

- Having a space just for studying (away from the TV, internet, and 
phone) is essential.  

- If you have a room with no distractions and a desk then you’re on a 
winner. If not then think about where that space can be. Can you use 
a bit of the dining room table, the kitchen table, setup a makeshift 
area? 
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Have everything you need ready 
- Make sure you have all the tools you need to study in one place. Don’t 

be distracted because you are hunting for a calculator or a coloured 
pen. Set the things you need out before you start to study. 

 
Remove all distractions 

- Turn off the TV, put your mobile phone on silent, and tell people you 
are studying for a few hours. 

- Some people study well with music in the background on very low; if 
this is you then that’s OK. 

 
Listen 

- Your teachers and tutors will be giving you ‘hints’ on what you need to 
be studying. Listen to them and note it down. This will save you 
soooooooo much time when you do get down to studying. We will 
teach you a few techniques and provide you with many tips in this 
area over the coming days. 

 
Practice 

- We all get ourselves into bad habits so it goes without saying that we 
need to keep practicing to ensure that we plant good study habits 

 
Choice 

- You may have been asked to complete this course – from someone 
who cares about you succeeding or someone who knows you struggle 
with certain elements of studying 

- You may have been told to complete this course – by someone who 
cares about you succeeding or someone who knows you struggle with 
certain elements of studying 

- You may have decided to take the course yourself 
 
Whatever the reason for you participating in Study Smart only YOU have the 
choice to make it work. You can skim the days and not really take the time 
needed for yourself or you can be in it with purpose and achieve the change you 
need. The choice is yours and yours only. Make sure you make the right choice. 
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Right, no we’ve got that out of the way let’s make a start. 
 
We find that people struggle to see the end goal unless they have some detail 
behind it, for example your goal might be to study for a physics exam. That as a 
statement is fine, but how do we go about studying for a physics exam? Adding 
the detail or chunking down a goal will help you see that you are making 
progress. It will help with motivation and confidence. 

 
 
We can give you a listed example of what we mean. What if you were an avid 
baker and someone asked you to bake them a special birthday cake. What we 
might do is make a list of the steps you would take. The steps may look like the 
following list: 
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The same techniques can easily be applied to studying, however it has been 
proven that our brains are multi-dimensional. When our brain listens to a 
series of sentences, it does not take in the sentence line by line or word by word 
it takes in the information as a whole. Our brain works via our senses by 
creating associations between images, colours, keywords and ideas.   
 
To do this we are going to make use of a technique called Mind Mapping. Mind 
Mapping was invented by Tony Buzan.  
 
Here is a simple guide to completing your goal or change as a ‘mind map’: 
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There are plenty of free resources on the Internet that will provide you with 
more information to help you start adding the detail / chunking down your 
plan.  
 
We have also provided some handy tips to help you get started: 
 
Tip 1 – don’t use sentences; use single words where possible. 
 
Tip 2 – if it helps you can define your objective (your plan) by describing the 
expected results.  
 
Tip 3 – brainstorm all the activities, so rather than start your plan straight 
away get a piece of paper and write down everything you think needs to happen 
for you to be successful with your studies. 
 
Tip 4 – discuss it with others, they may be able to help add activities, remove 
obstacles etc.  
 
Tip 5 – prioritise all activities and make sure that there is a logical flow. 
 
Tip 6 – estimate how long it will take you to do each of the smaller activities 
first. You can add this to your mind map if it helps. 
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Tip 7 – the first attempt will not be the final attempt, you will find that you will 
change it as time goes on so don’t worry too much about missing any detail at 
this stage. 
 
Tip 8 – make sure you visit your plan daily and update as necessary, not 
forgetting to mark off the completed activities to keep you on track and 
motivated. 
 
Tip 9 – use lots of different colours. 
 
If this method does not suit you then please let us know as we have other 
resources that you can use. Also, if you need additional guidance just ask, we 
are here to help and make sure that you are successful. 
 
If we use the example of baking a special birthday cake your mind map might 
look like this one we prepared earlier: 

 
Remember on Day 1 when we talked about neurons and dendrites? Does the 
mind map now look familiar to you ? You will notice that we added a few 
minor tasks too. You have artistic licence to create a plan anyway that works 
for you. 
 
Here is a mind map created by Learning Fundamentals. It’s essentially an exam 
strategy mind map.  
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We would suggest that you try out the technique with something simple to start 
with, before using it to draft your plan.  
 
Todays Tasks:  
 

- Put your study plan together. You can use a mind map or a simple list, 
whatever works for you. 

- Mind maps can also be used when studying various topics. Here’s an 
example of a mind map created for chemistry: 

 


